Ipunsmo «Ymeeporcoaroy

Ha [ledazocuueckom coseme Bpuo oupexmopa MKOY Boopoeckoui-2 CIII
MKOY Bobposckoii-2 CLLI Dupcos A.B.

IIpomoxon Ne 1 om «26» aseycma 2025 a.

JOOKYMEHT NOANNCAH
BNEKTPOHHOWM NOAMNUCHIO

Ceptudmkat: 37265A4B3BEB66DCAIA4CBI9560A97F2
Bnapeneu: ®upcos AnekcaHap Bacunbesuny
[OeiictButenex: ¢ 19.12.2025 go 14.03.2027

IHos105xeHHe 0 MOPsIIKe PACCMOTPEHHUA KAJI00 M NMPeAJI0KeHU COTPYAHUKOB,
00y4aroIIUXCHA U UX PoaAUTeJieil (3aKOHHBIX NpeIcTaBUTeJIeil)

B MKOY booposckoii -2 CIII CepadumoBuuckoro paiiona Boarorpaackoi odjactu
1. O6uue nmosoxeHust

1.1. Hacrosmee IlonoxxeHne o mopsiAke pacCMOTPEHHUS Kajlo0 U IPEUI0KEHUH COTPYIHHUKOB,
oOydaromuxcsi 1 UX poxautenei (3akoHHbIX npencrtasuteneil) B MKOVY bobposckoii-2 CII
(manee Ilomoskenme) pazpaboTraHo B cooTBeTcTBUH ¢ DenepanbHbIM 3akoHOM OT 29.12.2013
No243- @3 «O6 obpazoBanuu B Poccuiickoit deneparuu» u DenepalbHBIM 3aKOHOM OT
02.05.2006 Ne59-®3 «O mopsake paccMoTpeHus oOpaimieHuid rpaxaan Poccuiickoit
®enepanumn».

1.2. [lonoxeHune onpezenseT NOpsIOK paCCMOTPEHUs 00paleHnii rpaxJiaH, a UMEHHO, HOPSI0K
ydeTa, PEerucTpalyy, pacCMOTPEHHUs U pas3pelieHuss OoOpalleHUH TIpakJaH, KOHTpPOJIL HUX
UCTIOJIHEHU S, OpraHU3aluy JU4HOro npuemMa rpaxxaad B MKOY Bob6posckoii-2 CII

3. FpanczlaHe, KakK IMpaBuJIO, pOAUTECIIN (3aKOHHHe Hpe,Z[CTaBI/ITeJ'II/I) o6yqa}0umxc;{, HUMCIOT IIpaBoO
06pamaTbc;1 JINYHO, a TaKKC HAIPaBJIATH B IHNKOJIY KOJIJICKTUBHBIC O6paH_[eHI/I$I. O6paH.[eHI/IH
MOT'YT HAIIPpaBJIATLECA IO IIOYTE, (I)aKCHMHHLHOﬁ CBs3H, 3JICKTpOHHOI71 Io4yTeé M HHBIM
I/IHq)OpMaI_II/IOHHBIM cucremMam O6IJ_ICFO IIOJIb30BaHUAI.

1.4. I[J'IH peam3anumn LISl MOJ0KEHUS HCIOJIB3YIOTCA CICAYIOIINEC OCHOBHBIC TCPMUHBI:

- O6pau1eHHe rpaxJiaHnHa (,uanee 06pameHI/Ie), HAIIpaBJICHHOC B MIKOJIYy, 9TO IMHUCBMCHHOC
MMPEAJIOKCHUC, 3a4BJICHUC U )KaJ'I06a, a TaKKC YCTHOC 06pa1ueHHe TpaxJlaHUHA,

- Hpe)momeHHe - MOXCEJIaHUd WKW PEKOMCHIAAIUMK IO YIYYIICHHUIO OTACIIBHBIX HaHpaBHeHI/Iﬁ
ACATCIIBHOCTH IHKOJIbI, COBCPHICHCTBOBAHUIO JIOKAJIbHBIX HOPMATHUBHBIX IIPABOBLIX A4KTOB,
PEryjivupyromux €€ ACATCIbHOCTD,

- 3agBieHWE - TMpPOCkOa TpaXJaHWHA O TIPEIOCTABICHUU KaKOW-TMO0 WH(OpManuu WIu
JTOKYMEHTa, COJCHCTBHUM B pealu3allid €ro KOHCTUTYIIMOHHBIX TIpaB U CBOOOJ WU
KOHCTUTYIIMOHHBIX TPaB M CBOOOJ JPYruX IHIl, JUOO COOOIIEHHE O HAPYIICHUHU 3aKOHOB U
WHBIX HOPMATUBHBIX aKTOB, HEIOCTATKaX B PabOTe MIKOJBI, TUOO KPUTUKA JTOJDKHOCTHBIX JIUIL; -
Kanoba - mpocrba rpakjaHHA O BOCCTAHOBICHUH WM 3aIlIUTE €r0 HAPYIIEHHBIX MPaB, CBOOOT
HJIM 3aKOHHBIX HWHTEPECCOB, b0 npas, CBO60JI WM 3aKOHHBIX HWHTEPCCOB [JPYTHUX JIHMII,
BCJICACTBHUEC HAPYIICHUA pa6OTHI/IKaMI/I IIKOJIBI Tpe6OBaHHﬁ 3aKOHOAATCJIbCTBA, OTUYCCKUX HOPM
Y TIPaBUJI TIOBEJICHUS U T.1I.



1.5. Jnsa monydeHuss wHPOpMAMM O TOPSAKE PACCMOTPEHHUS OOpamIeHuid TpakaaHe
oOpamaroTcs: - JMYHO B IOKONy; - TO TenedoHy; - IO OJJIEKTPOHHOM TodYTe; - uepes
ounmanbHeli callT 00meo0pazoBaTeNbHOrO yupexaeHuss B cetu MurepHer «OOparienue
rpaxaan»: 2 - yepe3 oQpHUIHUaIbHbIN CalT 0011e00pa30BaTEIbHOTO YUPEXKCHHS B ceTh HTepHeT
«Ilopran oOpaTHOH CBA3N».

2. Opranu3zanus JeJI0IpOr3BOICTBA

2.1. Opranmzanus pabOTBl C MUCbMaMHU M YCTHBIMU OOpAIICHUSMH TpaXJaH JOJDKHA
o0ecrieynBaTb  HEOOXOJMMBIE  YCIOBUS  JUIS  OCYLIECTBICHHMS  MPEIOCTABICHHOTO U
rapaHTupoBaHHoro rpaxiaaHam Koncrurynueit P® mnpaBa oOpamarbcsi ¢ NpemyioKEHUSIMH,
3asIBJICHUSIMH U Xasi00aMu B TUCBMEHHON U YCTHOU (hopme.

2.2. OTBETCTBEHHOCTh 32 OPraHU3aLIMI0 U COCTOSIHUE JI€JI0MPOU3BOJICTBA IO TUCbMaM U YCTHBIM
oOpaleHusIM TPaXIaH BO3/IaraeTcs Ha JUPEKTOpPa IIKOJIBI.

2.3. Jlemonpous3BOACTBO IO OOpamieHUsIM TpaxaaH BEACTCS OTIAEIbHO OT JAPYTHX BHJIOB
JIETIOTIPOU3BOJICTBA M OCYIIECTBISIETCS.  CEKpeTapeM  pYyKOBOAUTENS  00pa30BaTEbHOTO
YUYpeXIeHU.

2.4. IllpuHsATHE pelIeHUs [0 PAacCMOTPEHHI0 MHCEM W YCTHBIX oOOpallleHud TIpakIaH
OCYILECTBIIICTCS JUPEKTOPOM 00Pa30BaTEIILHOTO YUPEKACHUS.

2.5. HenocpencTBEHHOE UCTIONHEHNE TOPYYEHUH 110 MUCbMaM U YCTHBIM OOpallleHUsIM I'pa)/iaH
OCYIIIECTBIISIETCS] OTBETCTBEHHBIMH paOOTHUKAaMU 00pa30BaTEIbHOTO YUPEKICHUS.

3. Ilpuem u peructpanus N1uceM rpakiaaH

3.1. Bce mocrynaromue B 06p2130BaTeJ'IBHOG YUPCIKACHUC 06paH_[eHI/I$I rpaxJiaH IMPUHHUMAIOTCA U
Oq)OpMJ'IHI-OTCH B ICHb HX IOCTYIUICHUA PYKOBOIUTCIIEM 06p330BaTeJ'IBHOFO YUYpCKIACHUA B
COOTBCTCTBHUH C NOJDKHOCTHBIMU 00SI3aHHOCTSIMH.

3.2. Tloctynaromue oOpalieHusi ¢ KOMUSAMH JOKYMEHTOB (HampuMmep, KOINHUIl aTTecTaTos,
JUIJIOMOB, TPYJOBBIX KHIKEK W JAp.) NMPHUKPEIUIAIOTCS K TeKcTy oOpamieHus. IlomydeHHble
HOJUIMHHUKY JIOKyMEHTOB, IIEHHbIe OyMaru BO3BpAIAlOTCS TPaskKAaHaM.

3.3. O6paH_ICHI/I$I rpaxxJiad, KOIIMM OTBCTOB Ha HUX W JOKYMCHTBI, CBA3aHHLBIC C HUX
pa3pCliCHUCM, (I)OpMI/IpyIOTC}I B AC€JIa B COOTBCTCTBHHU C YTBer(ﬂCHHOﬁ HOMCHKHaTypOﬁ.

3.4. TlocrynuBiiMe MNUChbMa TPAXTaH PETHCTPUPYIOTCA PYKOBOAUTENIEM 00pa30BaTEIbHOTO
yUpeXKACHUsT B JKypHajie ydera. PerncrpallmOoHHBIA (BXOAAIIMM) HOMEpP NMHCbMa COCTOUT W3
MOPSIKOBOTO HOMEpa IMOCTYNHUBIIEro oOpalieHus B NpeAesax KaJleHJapHOro Iroja M HHAEKca
JieN1a 0 HOMeHKJIaType. Ecin 3asBUTENb MPHUCIIan HECKOJIBKO IMCEM, HO TI0 Pa3HBIM BOIIPOCAM,
TO Ha KAXKJI0€ MUCbMO IIPOCTABIIAECTCA CBOM pErMCTpalMOHHBIA HOMep. Eciii MuchMo nepeciaHo,
TO B JKypHane (B rpade «IpuMeYaHue») yKa3blBaeT, OTKyAa OHO MOCTynuio (OT
aJMUHMCTpAIK, palOHHON MpPOKYpaTyphl, oTAena obpazoBaHus u T.A.). I[loBTOpHBIE MHUCHMa
CTaBiATCA Ha KOHTpoib. llpu paGore ¢ HUMH NOAOMpPAIOTCS HMEIOIIMECS IOKYMEHTHI I10
oOpamieHusM JaHHOTO 3asBUTENsA. B JKypHalme y4yera M PerucTparioHHO-KOHTPOJBHBIX
KAapTO4Kax MPUCBAUBACTCS OYEPEIHON PErUCTPALIMOHHBINA HOMED.



4. TpeOoBaHUs K 00palIEHUIO

4.1. IlucpbmenHoe oOpailleHue TpakJIaHWHA JOJDKHO COJAepX aThb HAMMEHOBAaHUE IIKOJIBI,
dbamunnio, UMsl, OTYECTBO JOJHKHOCTHOTO JIMIIA JTUOO €ro I0JKHOCTD, (PaMUIIHIO, UMSI, OTYECTBO
3asBUTENISI, TOYTOBBIM ajapec, MO KOTOPOMY HYXHO HamlpaBUTh OTBET, YBEJOMIICHHE O
nepeajapecauuu oOpameHus, TaTy W JUYHYI0 HoAmuch. B cimydae HeoOXomumocTH (YTOOBI
MOJATBEPAUTh CBOM JIOBOJBI) TPAXKIAHWH MOXKET MPWIOKHTh K TNHCHBMEHHOMY OOpaIleHHIO
JOKYMEHTBI 1 MaTEPHUAaJIbl TUO0 X KOIHUH.

4.2. B oOpaiieHnd, COCTaBICHHOM B (OpMe 3JEKTPOHHOTO TOKYMEHTA, TPaXKIAHWH JOJKEH
yKa3arh: - CBOM (haMUJIHIO, UMS, OTUECTBO; - aapec JIEKTPOHHOM MOYTHI, €CIM OTBET JOJIKEH
OBITH HAIpaBJeH B (pOpMe JIEKTPOHHOTO JOKYMEHTA; - TIOYTOBBIN aapec, eCiu OTBET JOJIKEH
ObITh HAmpaBJIeH B NHCbMEHHOW Qopme. K oOpalieHuio TpakAaHWH BIIPaBe MPUIOKUTH
HEOOXO/JMMBIC JIOKYMEHThl M MaTepualibl B JJIEKTPOHHOH Qopme. Takke OH MOXKET HX
HAIPaBUTh 3TH JTOKYMEHTBI MJIM UX KOITUH B MUCHMEHHOM (hOpMe I10 1mouTe.

4.3 B KOJJIEGKTHBHOM O6paH_ICHI/II/I YKa3bIBAKOTCA: (I)aMI/IJII/ISI, UMsl, OTUCCTBO OAHOI'O I'paK/JlaHHA,
O6paTI/IBIHeFOC$I OT JMIa KOJUICKTHBa H q)aMI/IJ'II/II/I, WHUIIKAJIBI U HNOAIHCHU APYIUuX 4YICHOB
KOJUICKTHBA, C YKa3aHUCM KOHKPETHOT'O aapeca (HO‘ITOBOFO nim BHGKTpOHHOFO) 0 KOTOpOMY
CJICAYCT HAIIPpaBUTb OTBCT.

4.4. OTBer Ha oOpallleHHe TPaKAaH HE AAETCs B CIEAYIOLUX CUTyalUsX: - €CIM B 0OpalleHun
HEe yKa3aHa (aMuwiusl TpaXIaHWHA, HAIPaBUBIIETO OOpallleHWe, WM MOYTOBBIM  aapec, IO
KOTOPOMY JIOJDKEH OBITh HAIIPABJICH OTBET; - €CJIM TEKCT OOpAaIeHUs] MPOYECTh HEBO3ZMOXKHO U3-
3a ero (pu3N9YecKoro COCTOSIHUS, 00 ITOM TPaXKJAAaHHHY COOOIIAeTCs B TEUCHHE CEMU THEH OT
MOMEHTa PErUCTpalUy; - €CJIM B OOpaIlleHUH COJIEP’KaTCsl HELIEH3YpHbIE INOO OCKOPOUTEIbHBIE
BBIPQ)KEHUS, YTPO3bI )KHU3HH, 3I0POBBIO 1 HIMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAK)KE WICHAM €ro
CeMbH, 00 ATOM IpaKJaHUHY COOOIIAETCS O HEIOMYCTUMOCTH 3JI0YIIOTPEOIEHHSI IPABOM; - €CIIU
B 00pallleHUH COJepKaTcsi CBEACHUS O MOJArOTaBIMBAEMOM, COBEPIIAEMOM HJIU COBEPIIEHHOM
OPOTHBONPABHOM JIESHUM, a TAaKKE O JMIE, €ro MOJroTaBIMBAIOIIEM, COBEPILAIOLIEM WU
COBEpILIUBIIEM, OOpallleHue TMOAJEKUT HANpaBICHHIO B TOCYAAPCTBEHHBIH oOpraH B
COOTBETCTBUM C €ro KOMIIETEHIMeW; - eclii B NHCbMEHHOM OOpalleHHH TIpakJaHUHA
COJICPKHUTCSL BOIIPOC, HA KOTOPBIA €My paHee ObUI JaH OTBET MO CYIIECTBY W INPH ITOM B
oOpamieHny He TMPHUBOAATCS HOBBIE JIOBOJABI MM OOCTOSTENHCTBA, TPAXKAAHUHY COOOIIaeTcs
perieHne 0 OE30CHOBATEIBHOCTH OYEPEAHOTO OOpAIleHHs M IMPEKPAIIeHUH IEPEeNnuCcKHd II0
JTAHHOMY BOIIPOCY.

4.5. OOpameHuss TpaXKJIaH, HE COJEp)KallWe JaHHBIX, YKa3aHHbBIX B myHKTax 4.1. - 4.3.
HACTOSIIETO TOJI0KEHUS, PU3HAIOTCS aHOHUMHBIM M PACCMOTPECHHIO HE TIOJIIC)KHT.

4.6. [TuceMeHHbIe OOpalIeHHs TpakJlaH U MaTepHallbl K HUM, KOIUU OTBETOB, TOKYMEHTHI IO
JUYHOMY MpHEMY Tpaxk/iaH (OpMHUPYIOTCS B JieJia B COOTBETCTBUU C HOMEHKJIATYPOH JIedl.

5. [Mopsimok paccMOTpeHUsI TUCHbMEHHBIX (JIIEKTPOHHBIX) oOpalieHni

5.1. IlucekMenHOe oOpalleHre MOUICKUT 00S3aTeNbHON PETHUCTPAllU B TEYCHHE TPEX ITHEH ¢
MOMEHTA MOCTYIJICHUS



5.2. OOpamenne, mnocTynuBiiee dYepe3 OQUIUATBHBIA CalT IIKOJBI, PETUCTPUPYETCS
aIMHUHUCTPATOPOM CaiTa.

5.3. Tlocne wu3y4yeHus oOpalleHHs, HPOBEPKU JIMYHBIX JAHHBIX 3asBUTENs, OOpalieHHEe
PETUCTPHUPYETCS PYKOBOIUTEIIEM IIIKOJIbI, OTBETCTBEHHBIM 32 paboTy ¢ 00palleHusIMU TpaxIaH B
XKypHaje oOpameHuii rpax/IaH.

5.4. TlpuHsiTHE peIICHHs 110 PACCMOTPEHUIO MMCHMEHHBIX (JIEKTPOHHBIX ) OOpAICHUI TpaXIaH
OCYHICCTBIACTCA JUPCKTOPOM IIKOJIBI, KOTOpBIﬁ Ha3HA4YaCT HCIIOJIHUTCIIA U OIPCACIIACT CPOKU
paccMOTpEeHHS OOpaIICHHUS.

5.5. Cpok paccMoTpenus oOpamenus coctaBiaser 30 mHed co 1HA peructpanuu. B
UCKJTIOUUTENIFHBIX CIIydasX OH MOXET ObITh MpoaiieH, HO He Oomee uyem Ha 30 ameit. O
IPOJUIEHUU CPOKA PACCMOTPEHUS I'PaX/IaHUH YBEIOMIIAETCS OPUIIMAIIBHO.

5.6. OOpamenusi, He TpeOyoIIUe CHEHUANTbHOTO H3y4eHHsT U (WIM) MPOBEPKH,
paccMaTpuBarOTCs B CPOK He Oosee 15 aHeil.

5.7. PaccMoTpenue oOpallleHui TpaxklIaH, COJEpXKAIIMX BOMPOCHl 3aLIUTHI MpaB peOeHKa,
MPEIOKEHUST TI0 TPEIOTBPAIICHUIO BO3MOXHBIX aBapUil M WHBIX YPE3BbIUAWHBIX CUTYaIUH,
IIPOU3BOIUTCS 0€30TiIaraTesIbHo.

5.8. UcnonmuuTenb, Ha3HAYEHHBIN TUPEKTOPOM IIKOJIBI, TOTOBUT MPOEKT OTBETa Ha oOpalieHue
Y MPEJCTABIISIET €r0 B YCTAHOBJIEHHBIE CPOKH TUPEKTOPY HA YTBEPKICHHUE.

5.9. CO,I[Cp)KaHI/Ie MMpoOCKTa OTBETA HC MOOJIKHO IMPOTHUBOPCUYUTH 3aKOHOJAATCIILCTBY PO un
IIPUHATHIM B O6H.I€CTBC O9TUYCCKHUM HOpMaM.

5.10. Ecimm s paccMOTpeHusi  oOpalleHuss TpaxJaHMHa TpeOyeTrcs  MOJydeHHe
JIOTIOJTHUTEIBHBIX MaTepHajoB, MCIOJHUTEIb OTOBUT M HAmpaBisgeT HEOOXOJUMbIE MUChMA,
3anpockl. ['ocygapcTBEHHBIN OpraH, opraH MECTHOIO CaMOYIPABJICHUs WIIN JOJKHOCTHOE JIULIO
[0 HANpaBJICHHOMY B YCTAHOBJEHHOM IIOpPSIKE 3ampocy o0si3aHbl B TeueHue 15 nHen
IPEOCTaBUTh JTOKYMEHTbl M MaTepHalibl, HEOOXOJUMBIE ISl pacCMOTpPEHHUsl oOpalleHus, 3a
HCKIIFOYEHHEM JOKYMEHTOB M MAaTE€pHalOB, B KOTOPBIX COAEPIKATCS CBEICHMSI, COCTABIISIONINE
rOCY/IapCTBEHHYIO WJIM MHYIO OXPaHSIEMYIO (elepalbHbIM 3aKOHOM TalHy, U JJs KOTOPBIX
YCTAHOBJIEH OCOOBIH MOPSIOK MPETOCTABICHHUS.

5.11. Ilpu nosyueHuU MpoOeKTa OTBETa Ha OOpalleHHe, JUPEKTOP IIKOJbI MPOBEPSET €ro Ha
npeIMeT MPaBWIBHOCTH OQOPMIIEHHS, TOJHOTHI HH(POpPMAIMH, COOTBETCTBHSI BBIBOJIOB
JEHCTBYIOLIEMY 3aKOHOAATENbCTBY. IIpu corylacuu ¢ mpencTaBiIEHHBIM IPOEKTOM OTBETA,
PYKOBOJMTEIb IEPENAET €ro I HalpaBlICHUs 3asBUTENI0. Eciv HE corlaceH, BO3BpallacT
UCTIOJIHUTEITIO Ha IOpAabOTKY C YKa3aHUEM CPOKOB YCTPAaHEHHS HEIOCTATKOB.

5.12. Eciu oTBeT Mo CYIICCTBY IMOCTABJICHHOI'O B 06paI_I_ICHI/II/I BOIIpOCa B CUITY KaKHX-JIH0O0
IMPUYUH OATb HCJIB3, I'pa)KAaHUHY, HAIIPAaBUBIHICMY 06pameHHe, COO6H.[3.€TC$I O HCBO3MOXHOCTH
JaThb OTBCT.

5.13. Obpaienue A0KHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKThl M JOBOJBI,
U3JI0KEHHBIE B HEM, JOJDKHBI OBITh NPOBEPEHbI C TOYKH 3PEHHUS MOJHOTHI, JOTMYHOCTH,
3aKOHHOCTH, OOOCHOBaHHOCTH M JIOCTOBEpHOCTH. OTBETHl Ha OOpaIlCHUs TPaKIaH IOJDKHBI



OBITh apryMEHTHPOBAHHBIMH, C Pa3bsCHEHHEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB, a €CIH B
YIOBJICTBOPEHUN OOpAICHHUS 3asBUTEII0 OTKA3aHO — COJCPIKATh YETKOE Pa3bsiICHEHUE MOPSIIKa
00>KaJIOBaHUsl MPUHATOTO PEIICHUS C yKa3aHHWEM oOpraHa (JODKHOCTHOTO JIMIIA), K KOTOPOMY
MOJKET OBITh HalpaBJIeHa Kanooa.

5.14. Tlpu odopmiieHun OoTBeTa Ha OOpalIeHHE HEOOXOAMMO PYKOBOACTBOBATHCS IMPaBUIAMHU
JIEIONIPOU3BOJACTBA U O(DOPMIICHHUST UCXOIAIIMX JTOKYMEHTOB. OTBET JODKEH COJEpKaTh JaTy,
PETUCTPAIIMOHHBIA HOMEpP JTOKYMEHTa, (aMIIINI0, UM U OTYECTBO 3asBUTEINS, €ro MOYTOBBIN
ajpec, TeKCT (OTBEThl HA TMOCTABJICHHBIC BONPOCHI), HAaUMCHOBAaHHE JIOJDKHOCTH JIUIIA,
TIOJITKCABIIETO JJOKYMEHT, €ro (haMuIInio, UMsi, OTYECTBO U HOMEP Tesie(hOHA UCTIOTHHUTEIIS.

6. Opranuzanus JJMYHOTO MpreMa rpakaas. [opsiiok paccMOTpeHHs YCTHBIX 00palieHnit

6.1. JInunbli npyueM Irpax/aaH OCYHIECTBISETCS B LEISIX ONEPATUBHOTO PACCMOTPEHUS YCTHBIX
oOpallleHui rpakaad ¥ IOPUANYECKUX JIUL, OTHOCSAIIMXCSA K KOMIETEHIIMU IIKOJIbI, COKPALLEHUS
KOJIMYECTBA IUCbMEHHBIX  OOpallleHuid, OpraHu3alud  MpPeAyNpeIuTeNbHON  paloTshl,
YCTaHOBJICHUS U YCTPAHEHHUs IIPUYUH HEBBIITOJIHEHUS JOJKHOCTHBIMHU JIMLAMU BO3JIOXKEHHBIX HA
HUX 00s3aHHOCTEH

6.2. IlpueM rpaxkiaH OCYLIECTBIISETCA AUPEKTOPOM HLIKOJbL. IIpu HEOOXOAMMOCTH TUPEKTOP
MOJKET JIJIsl PEeIlIeHUs BOMPOca MPUTIIACUTh 3aMecTuTelNs aupekropa (mo YBP), nemarornueckux
pabOTHUKOB WM APYTUX PAOOTHUKOB IIKOJIBL.

6.3. MUadopmanmst o Mecte mprema, a Takke 00 YCTaHOBJICHHBIX JUIsI IPUEMa JTHSAX M dacax
JOBOJUTCS /0 CBEACHHS TpakJaH uepe3 WHGOPMAIMOHHBIA CTEHI W OQHUIMANBHBIA CalT
00pa30BaTeNbHOTO YUpexaeHus B ceTu MHTepHeT

6.4. HpI/I JINYHOM IIPpUCME T'paKAAHUH HOJIKCH MNPEABABUTL JOKYMCHT, }UIOCTOBprIIOH.IPIfI €ro
JINYHOCTD.

6.5. Ilprem yCTHBIX 0OpallleHUi 110 KOHTAKTHBIM Tele(oHaM BEACTCS aIMUHUCTPAITUEH IIIKOJIBI.

6.6. YcTHbIe 00paleHus: - TpeOyrolrue onepaTHBHOTO BMEIIATEIHCTBA UIIM OKA3aHHS TTOMOIITH B
CIIOKUBIIEHCS CUTyallul JOBOAATCA OO0 AWPCKTOPA MIKOJbI WX YIIOJHOMOUYCHHOI'O JiMIa IJIsA
NPUHATUA pEUICHUS W OCYIIECTBICHUS KOHTPOJIL 3a €€ paspelleHueM; - CoJepiKallue
KPUTHYECKHE 3aMeuaHus B aJpec IIKOJbI, COTPYAHHUKOB IIKOJBl WM MO YIYYIICHUIO WX
JESTEIILHOCTH JIOBOJIATCS 10 AUPEKTOPA HIKOJIBI U YIOTHOMOYSHHOTO JIHIIA.

6.7. B ciyuae, eciu U3JI0KEHHBbIE B YCTHOM oOpaieHuu (akThl U OOCTOATEIbCTBA SBIISIOTCS
OUYEBUJIHBIMH M HE TPeOyIOT JOIMOJHHUTEIHHON MPOBEPKH, OTBET HAa OOpAIlEHHE C COIJIaCHs
rpaXJaHMHA MOXXET OBITh JaH YCTHO B XOj€ MNpHeMa. B OCTalbHBIX CiIydasx daeTcs
UCbMEHHBIN OTBET 110 CYIECTBY MOCTABICHHBIX B OOPAIIEHUH BOIIPOCOB.

6.8. YcTHBIE OOpallleHus] MOTYT MOCTYIMaTh NMpHU MPOBEICHUH MpHeMa, BO BpeMs TeleOHHBIX
MEPEeroBOPOB M PACCMATPUBAIOTCA B CiIydasX, KOrJa WU3JOKEHHbIe B HHUX (aKThl U
00CTOSITENECTBA OYEBUAHBI M HE TPEOYIOT JOTMOJHUTENBHOW TMPOBEPKH, JIMYHOCTH
oOparnaronuxcsi U3BECTHBI M YCTaHOBIIEHBI. Ha ycTHBIE 0OparieHus, Kak MpaBuiio, Ja€TCs OTBET
B YCTHOU (popMe.

6.9. Undopmanust 06 YCTHBIX OOpAIIEHUAX MOKET OBITh BKJIIOUEHA B KYpHAJ 0OpaIieHui.



6.10. Pe3ynbTaThl paccCMOTpPEHHUS 0OpAIICHUN TPaKIaH:

6.10.1. KoHe4yHbIMH pe3yjibTaTaMH PACCMOTPEHHS OOpAaIleHUs SBIISIOTCSA: - OTBET Ha BCE
MOCTaBJICHHBIE B OOpamieHuu (yCTHOM, B NMHCHhMEHHOH (opme win B GopMe AIIEKTPOHHOTO
JIOKYMEHTa) BOIPOCHI MJIM YBEIOMJICHHE O NepeaJpecoBaHiK OOpaIIeHUs B COOTBETCTBYIOIIYIO
OopraHu3alvlo HWJIM OpraH, B KOMIICTCHHHUIO KOTOPOI0 BXOAWUT PCIICHHUC IIOCTABJIICHHBIX B
oOpalleHuy BOMPOCOB; - OTKa3 B PACCMOTPEHHUH oOpaiieHusi (YCTHOTO, B MUChMEHHOU (opMme
win B opMe 3IEKTPOHHOTO JOKYMEHTA) ¢ M3JI0KEHUEM MTPUYMH O0TKAa3a.

6.10.2. Ilpouenypa paccMOTpeHUs OOpallleHusl 3aBEpIAETCS IMYyTEM HaNpaBJIeHUs OTBETA WIIU
OTKa3a IO CYIIECTBY OOpamieHust 3asBUTENS U TOJYYEHHs TPaXIAaHHHOM pe3yibTara
paccMoTpeHHs oOpaieHus B MUCHbMEHHOW MM YCTHOH (opme, Wiu B (popMe 3IIeKTpOHHOTO
JOKYMEHTA.

7. O6001IeHUe U AHAIU3 MHCbMEHHBIX H YCTHBIX 00pallleHHii IpaiaH

7.1. dupexTop 00pa3oBaTEIBHOTO YUPEKACHUS WM MO €ro MOPYYCHHUIO IPYTUe JOJDKHOCTHBIE
JMIA J0JKHBI CUCTEMAaTUYECKH aHAJIM3UPOBAaTh U 00001IaTh NPEUI0KEHUS, 3asIBICHUS, KaI00bl
rpaXKJaH U COJEprKallMecs B HUX IpaKTHUecKue 3aMmedanus. L{enb: cBoeBpeMEHHOE BBISIBICHUE
U yCTpaHEHHE NPUYUHBI, MOPOXKAAIOLIEH HapylIeHHE IMpaB 3asBUTENIEH, 3allluTa HHTEPECOB
rpakJaH B  COOTBETCTBMM C  3aKOHOJATEIbCTBOM, a TaKXe COBEPIICHCTBOBAHUE
OpPraHM3aI[MOHHON K YIpaBICHUYECKOH MAESITeNbHOCTHM B cHCTeMe O0Opa3oBaHHUS JaHHOUN
TEPPUTOPUHU.

7.2. OO06o00OmeHne oOpameHU MOXHO OCYHIECTBISATh IO  CIEAYIOUled NpUMepHOR
KJIacCH(PUKALMK: - TI0 ajpecy OoOpamieHuid (B TOM YHCIIE TOCTYMAIOMIUX W3 BBIIIECTOSIINX
OpraHM3aluil U Jp.): IO TUIIAM U BUIaM 00pa30BaTEeNbHBIX YUPEXKICHUH; - CKOIBKO TIOIY4SHO U
PAacCMOTPEHO KOJUICKTHBHBIX, MHIUBHIyIbHBIX, aHOHUMHBIX OOpAIleHHii; - 10 HaIpaBICHUIM
pabotsl (o kimaccudukaropy Tem). [IpoBOAUTCS KOMMYECTBEHHBIM M KaueCTBEHHBIM aHAU3
BCEX MOCTYIHMBIIMX OOpAlICHUH C XapaKTePUCTUKOW (DAKTOB, W3JIOKEHHBIX 3asABUTEISIMH U
yKa3aHUEM Pe3yJIbTaTOB: B YACTHOCTH, KaKue (DaKThl MOJATBEPIUIIUCH MOJHOCTHIO MITH YACTUYHO.
[To pe3ynpTaTam aHan3a MPEACTABISETCS MH(OpPMAIUSA ¢ KOHKPETHBIMH PEKOMEHIANUSAMHE T10
COBEpIICHCTBOBAaHMIO pPaldOTHl B JaHHOM Bompoce. Marepuanbl 0OGOPMISIOTCS B BHIC
00OOIIEHHBIX CBEICHH, TAOIHII M aHATUTUIECKUX CIPABOK.

7.3. Anamutudeckas uHbopManus IO HUTOoraM paboThl ¢ OOpallleHUsMU TpakaaH
MOJTrOTaBIMBACTCA 32 KaJIeHJapHBIN T0/1 (110 KBapTauiam).

8. ®opMupoBaHKe U XpaHEeHHeE e 10 MMCbMaM U YCTHBIM 00pallleHUusIM IPaKaaH

8.1. Bce mocTynuBIMe NMUChbMa M YCTHBIE OOpaIeHUsI TPaX/IaH MOCe UX pa3pelieHus JOKHbI
OBITh BO3BpAIICHbl PYKOBOJAUTENIO CO BCEMU OTHOCAIIUMMUCS K HHM MaTepualaMu JUIs
LEHTPaJIN30BaHHOrO Yyuera U QopmupoBaHus nein. DopMuUpOBaHHE U XpaHEHHE JeNl IO
oOpalIeHUsIM TpaKIaH y UCIIOTHUTEIS 3alpeaeTcs.

8.2. IlucpbmenHble 0OpaleHus rpaXaaH, KOMUKM OTBETOB Ha HUX U JIOKYMEHTHI, CBSI3aHHBIE C UX
paspelIieHneM, a TaKkKe JOKYMEHTHI IO JIMYHOMY IpueMy rpaxaaH (GopMUpPYIOTCS B Jeia B
COOTBETCTBUU C YTBEPKIAECHHON HOMEHKJIATYpPOU J€eJ1.



8.3. B mpomecce ¢dopMupoBaHHS €N TPOBEPSETCS TAKKE MPABUILHOCTH OGOPMIICHUS
JOKyMEHTOB (TIOJIMMCH, JaThl, WHICKCHI, aapecarbl). HemoodopmieHHbIE WM HEMPaBUIHHO
oopMIIeHHbIE JOKYMEHTBI BO3BPAILIAIOTCS UCIIOTHUTEISIM Ha 10Pa0OTKYy.

8.4. ITuckma 1 MaTepuainbl 0 YCTHOMY PacCMOTPEHHUIO OOpallleHu# TpakJaH XpaHATCA IATh
JIET, IIOCJIE YETO YHUUTOKAIOTCS.

8.5. Ilo ucTe4eHMH YCTaHOBJICHHOTO CPOKa XpaHEHUsS JJIOKYMEHTOB II0 MPEAJIOKECHUIM,
3adBICHUSIM M Kajmo0aM TpakJaH COCTaBIAETCS aKT 00 WX YHUYTOXKEHUH, KOTOPBIHA
NOANKCHIBAECTCS.  WICHAMM  DKCIIEPTHOM  KOMHMCCHMM M YTBEPXKAACTCSI  JUPEKTOPOM
00pa30BaTENIbHOTO YUPEKIACHHUS.

9. OTBETCTBEHHOCTD 32 HapyuieHue 3aK0OHoAaTe/IbLCTBA 00 oﬁpamemmx rpaxkaaH

9.1. OTBETCTBEHHOCTH 3a OpraHu3anulo pPacCMOTPCHUA O6paH_[€HI/II71 rpaxxaaH BO3J1aracTcs Ha
JAUPCKTOpa IKOJbI.

9.2. TlepcoHanbHasi OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M KAayeCTBEHHOE PAaCCMOTPEHUE
oOpalieHuii Tpa<IaH, TOATOTOBKY OTBETa B YCTAHOBICHHBIH CpPOK U JIOCTOBEPHOCTb
U3JI0KCHHBIX B HEM JIaHHBIX, BO3JIaraeTcsi Ha HEMOCPEICTBEHHOro ucHoiHuTens. OTcyrcTBue
HETIOCPEACTBEHHOTO HCHOJMHHUTENS (00Je3Hb, OTIYCK, KOMAaHIMPOBKA M T.Nl.) HE CHUMAET C
JTUPEKTOpa MIKOJBl OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE M KadeCTBEHHOE pacCMOTpEHHE
oOpallleHu# TpaxkJiaH.

9.3. HenpaBoMepHbIif OTKa3 B MpHEME WIM PAaCCMOTPEHUHU OOpaIlleHUH TpakJlaH; HapylleHUe
CPOKOB MJIM MOPsJIKA UX PACCMOTPEHUS; MPUHATHE 3aBEJOMO HEOOOCHOBAHHOI'O, HE3aKOHHOTO
pelIeHUs; IpeceloBaHue IPaXaaH 32 KPUTUKY; NPEIOCTaBICHHE HEJTOCTOBEPHON MHPOpMAIIUN
au0o0 pasrialieHue CBEeIEHUH O YacTHOW JKM3HM TpakaaHuHa (6e3 ero corjacus), a Takxke
Jpyrue HapylIeHHs 3aKOHOJaTelabcTBa 00 oOOpalleHHsx TpakAaH BJIEKYT 3a co0o#
OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMII B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuu.

10. 3akI04YuTebLHBIE OJI0KEHUSA

10.1. Hacrosmee Ilonoxxenue siBisieTcs J0KalbHbIM HopMaTUBHBIM akToM MKOVY bobposckoii-
2 CHI mnpuHHMMaeTcs Ha MeEACOBeTe, yTBepxkaaercs (MO0 BBOAMTCSA B JICHCTBHE) MPUKA30M
JUPEKTOpa IIKOJBI.

10.2 Bce u3MeHeHUs M JIOMOJHEHMs, BHOCUMbIe B Hacrosiee [lonoxenue, opopmisiorcs B
NUCbMEHHOW (opMe B COOTBETCTBUHU JICHCTBYIOIIMM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu.

10.3 IMomoxeHne MpUHUMAETCST Ha HEOTIPEISIIEHHBIN CPOK.

10.4 Ilocne npunstus IlonmoxxeHus (MiaM U3MEHEHUN W JOMOJIHEHUH OTAENBHBIX IYHKTOB U
pa3ziesioB) B HOBOM peAaKkIuy Npeblaylias peJakiys aBTOMaTHUECKH yTpauuBaeT CUILY.
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